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Title  
Microsoft Dynamics GP – SmartList Export Solutions – by Amber J. Bell of Training Dynamo, LLC 

Overview 
This is one of my favorite “hidden gems” in Microsoft Dynamics GP. The good news: it will work with 
almost all versions of GP! This feature allows you to export to Excel or Word and include formatting and 
formulas.  

Instructions 
 
Creating the Excel (Macro-Enabled) Workbook 
 

1. Create a SmartList Favorite (or use an existing Favorite) 
a. Microsoft Dynamics GP>>SmartList 
b. Add/Remove Columns 
c. Add/Remove Filters (using the Search feature) 
d. Save as a Favorite 

2. Export to Excel 
 

Note:  
If you are running Excel 2007 - Click on Excel Options>>Show Developer Tab in the Ribbon. 
If you are running Excel 2010 or Higher – Click on File>>Options>>Customize Ribbon and Check 
“Developer” in the section to the right. 

 
3. Record a Macro  

a. Click RECORD MACRO. Store in the Current Workbook. Write down the name you use 
for the Macro. (I used the name “Subtotal” in the sample below) 
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b. Store Macro in “This Workbook” 
 

 
 

c. Include formatting the column header row, adding subtotals, page formatting, etc. 
d. When you are done recording, click STOP RECORDING on the Developer Tab. 

 
4. Record a 2nd Macro called “Clear” to clear all data.  
5. Click the space in between the “A” and the “1” to select all rows and columns. Right Click and 

delete all data. Remember to “STOP RECORDING” after this step. 
 

 
 

6. Save the workbook as an “Excel Macro-Enabled Template (*.xltm)”. It will try to save to your 
local Template folder. I recommend switching to a shared folder on your server. (I usually setup 
a subfolder under the “GP Share” folder) so that other members of your team can access and 
use the report you create. 
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Connecting the Excel Document (Template) to the SmartList Favorite 
 

1. Open SmartList. Select “SmartList>>Export Solutions” 
 

Old Navigation New Navigation 

 
 

 
2. Enter a Name for the Export Solution 
3. Browse to the Document that you saved earlier. (Note: This field only allows 80 characters 

including the folder name, file name, spaces, etc.) 
 

 
 

4. Type the Name of the Preparation Macro (this is the Macro called “Clear”.) 
5. Type the Name of the Completion Macro (the Macro called “Subtotal” in the example above.) 
6. Visible To (You can set to just be visible to your User ID or Everyone. 
7. Select the Application: Pick Excel  
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8. Set the “Works for Favorites” (It can work for multiple SmartList Favorites. If it includes 
formulas, you will need to test to make sure it works correctly). 

 

 
 

9. Save and Close the Export Solution window. 
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Using the Export Solution 
 

1. Close and re-open the SmartList that you selected in the “Works for Favorites” step above. 
2. You will now see a little arrow by Excel or Word (depending on the application selected when 

setting up the Export Solution). 
 

 
 

3. Click on the name of the Export Solution. 
 
Sample Export Solution Result: 
 

 
 

Resources / Notes 
This will work for Excel and Microsoft Word. I prefer using the Letter Writing Assistant for Microsoft 
Word projects. 

Version of Dynamics GP or Third Party Solutions 
Pretty much all versions of Microsoft Dynamics GP (8.0 – 2016 R2…probably even older 
 

About the Author 
I was named a GPUG All-Star at the 2016 GPUG Summit Event! If you want to read a longer bio or learn 
more about my company visit: www.trainingdynamo.com.  

http://www.trainingdynamo.com/

